FYFIELD AND WEST OVERTON PARISH COUNCIL 1 – 2010/11

Minutes of the ANNUAL GENERAL PARISH COUNCIL MEETING held on the 24th May 2010 at 7.00pm in the Kennet Valley Hall.

Present : Cllr  S Rogers (Chrm), Cllr M Spender, Cllr P Burrowbridge, Cllr T Butler, Cllr R Richards, Cllr R Scriven.

Apologies:    Cllr J Janes, Cllr J Woodget, Cllr J Harding, Cllr L Backhouse, Cllr A Baring. Unitary Cllr J Milton, PC Sarah Watts.
In attendance:  Mrs S Roberts (Clerk) & 1 Parishoner. 

There were no declarations of interest.

Cllr Sue Rogers stood down from the position of Chairman.

1. ELECTION OF CHAIRMAN: SR proposed, RR seconded that MS be elected, agreed unanimously.
Cllr Mary Spender thanked SR for her 6 years as Chairman.  MS signed a Declaration of Acceptance of Office.

2. ELECTION OF VICE CHAIRMAN:
SR proposed, RR seconded that TB be elected, agreed unanimously.
3. APPOINTMENTS TO OTHER POSITIONS: 
· Planning: Chairman – RR (MS proposed, SR seconded), Village reps – Fyfield – JJ, Lockeridge - PB, W Overton - SR

· Village Amenities: Chairman – TB (SR proposed, PB seconded)  –, Ex Officio - PC Chrm - MS 


Committee – SR (WO), RS (WO & L), PB (Lock & Rights of Way), LB (FF & Housing Representative)

· Parish Assets: Chairman PB (MS proposed, RR seconded) – Ex Officio – PC Chrm – MS & V Chrm – TB  Committee – JH (WO), JW (Lock) JJ (FF) – 1 vacancy. 

· Finance:  Chairman - SR (MS proposed, RR seconded)  – Ex Officio - PC Chrm - MS  & V Chrm - TB & Parish Assets Chrm – PB, Committere – RR.  

· Traffic/Police: Chairman – RS (MS proposed, PB seconded) – Ex Officio – PC Chrm – MS - & V Chrm – TB   Committee – JH, LB & JW. 


· KVH:
RR

· Civil Emergency Volunteer: JJ, Village Rep JH (WO).  

· Communications Rep:  Vacancy

· School Rep: JW
· MAVCAP: TB & SR 

· Marlborough Area Board: MS & SR

· Avebury WHS: SR

4. MINUTES OF THE PREVIOUS MEETING: The minutes were approved and signed (SR proposed, RR seconded).
To be added under AOB. LB requested to look at the agreement between MM and the PC regarding West Overton Sports Field and report back to the P.C.
Action LB

To be amended – Line 9 under bullet point 75 should read ‘further clarification is required as to exactly which houses are being referred to before any comments can be made’.
5.    MATTERS ARISING FROM THE MINUTES

· Cllr Job Packs – These are now complete, Clerk to mark as when revised and by whom.
Action Clerk

· MAB – A request had been made for SR to apply for funding for a new open noticeboard outside the school.  Clarification as to exact type of noticeboard required and also other locations e.g. West Overton Bus Shelter.  PAC to discuss at next meeting..  
Action PAC

5. REPORTS FROM OTHER BODIES 

Please see attached reports.

 Avebury World Heritage Site Steering Group - SR

The next meeting of the AWHS Steering Group is on Wednesday 26th May. 
Undergrounding of electricity cables at Overton Hill.  Initial work starts on June 28th with equipment arriving on site shortly before this.

Walking Routes.  Only essential additional new way-marking will be put in place.  An audit of condition and needs comes next in this provision.

Once the TRO is lifted (May to October) there is the possibility of placing emergency TROs on the Ridgeway if bad weather requires it. 

MAVCAP – TB

There has been no meeting since the last PC Meeting.

TB suggested he attend a MAB meeting as a member of the public before writing a letter to MAVCAP.  Action TB 

6. FINANCE- .

  
Accounts at Year End (31 March 2010)

Cash Book Balance carried forward from 08/09
£6240.94


Plus total receipts for year



£10173.02







£16413.96


Less total payments for year


£10903.44

Cash Book Balance at Year End and

£5510.52


Reconciled balances at bank:



Current Account



£3090.34



Deposit Account



£3207.20

Total to be carried forward to yr 2010/11 

£6297.54

· The year End Accounts for 2009/10 were received and approved (MS proposed, PB seconded).

· The Annual Return and Statement of Governance was approved and signed.

· The finalised Budget for 2010/11 was approved (TB proposed, RR seconded).

· Michael Maude has been asked to act as Internal Auditor for 2010/11 but is as yet undecided.  Action Clerk
· The Risk Assessment for 2009/10 has been completed, it was agreed that the Finance Committee would review the Assessment for 2010/11 at the next meeting.
Action Finance 

· The Clerk’s incremental pay increase for 2010/11 is a move from SPC 18 to SPC 19 which gives a revised hourly rate of £9.25 and a bimonthly figure of £641.51.  This was approved (SR proposed, TB seconded).  The Clerk was requested to report back to the PC if her hours worked averaged more than 8 per week.  Action Clerk
· The  Councillors were reminded of their need to review their Registers of Interest and to inform the Monitoring Office of any gifts over £25.
·  A donation request has been received from Youth Action Wiltshire, the Clerk has emailed requesting further details relating to our Parish.
Action Clerk     
· The payments of outstanding and retrospective cheques listed below were approved (TB proposed, SR seconded).
Retrospective Cheque – 808 Timberline – deposit picnic bench - £118.38

809
Zurich Insurance



£848.26

810
Wiltshire Council – Grass Apr/July

£238.54

811
Kennet Valley Hall – March 2010

£12

812  
 Manor Farm – Grass – 12 April 2010 
£28.20

813   
 WALC – Subscription 09/10

£261.78

814
Clerk’s Salary Apr/May 2010

£641.51

815
Clerk’s Expenses Apr/May 2010

£ 53.84

816
Michael Maude – Internal Audit

£100.00 
Community First Membership renewal for £36 has been received, it has been noted this was not renewed in 2008/09 or 2009/10.  The Council agreed unanimously not to renew.

Letters of thanks for donations have been received from Victim Support and The Bobby Van Trust.    

The Precept of £9000 was transferred to the Current Account on 21st April 2010.

The MAB Grant for £216 was received by cheque and paid into the bank on 13 May 2010. 

The Internal Audit took place on Wednesday 5th May at 10am at 5 Peacock, West Overton.  This was conducted by Michael Maude.  Only one area of concern was raised which related to a cash payment of £10 to Robert Oakey for Village Cleansing not having been minuted.  

The following points were discussed at the last Finance Meeting held on Thursday 13th May:   

Insurance – The renewal notification has been received which is actually lower than last year.  After first consulting WALC the Clerk has sent an email to Playground Services requesting a quotation for alternative play surfaces to see if we are able to make a further saving.

Budget - This was examined by the committee and the following changes agreed – To remove the £100 Knights Close licence fee, to move £100 from Councillors Expenses to Miscellaneous, to give a budget of £50 to CEV and also £50 to Traffic.  It was also agreed that the actual figures should be put in for VAT Return, Bank Balances carried forward and unpresented cheques.  It was noted that the Asset Repairs figure was quite low and this should be increased next year.  

Risk Assessment – This has now been completed for the year 09/10.  The committee reviewed it in some detail in preparation for 2010/11 and it was noted that there was no provision for the clerk (illness etc.). The Clerk has contacted WALC for advice, they have forwarded 2 copies of Risk Assessments from other PC’s. 

Annual Return  - The Committee looked through the Return and agreed the Variance Analysis.  It was agreed that the Statement of Governance should be forwarded to all Councillors prior to the AGM with an explanation of where the appropriate information could be found and all questions relating to the document should be made prior to the AGM.  It was also recommended that the Statement of Governance should be included in the New Councillors Packs.


7. PLANNING (TB) – No report.   

· Village Design Statement – This is to be split amongst Councillors with a view to updating.
Action RR
·  Gypsy and Traveller Consultation – comments to be made by 4th June. RR to look into.
Action RR 

· It was noted that some new whips have been planted on the Avenue, JW to investigate.
Action JW 

8. PARISH ASSETS COMMITTEE (JH) 

· Letter to be written to Michael Maude regarding the provision of a new playing field (possibly next to the grain dryer) in West Overton and to report back to the PC with any additional costs which may be incurred.  Action PB

Please see attached report.  

9. VILLAGE AMENITIES (TB)

· It was noted that the bin at Fyfield bus shelter and also at Knights Close play area had still not been emptied.  To be passed to Jemima Milton to chase.  Action Clerk  

· Despite repeated efforts by PB no further response had been received from Esther regarding progress on the reopening of the next section of Fyfield 11, to be passed to Jemima Milton to chase up.  Action PB
· The example Housing Survey to be circulated to all Councillors.

Action Clerk

· VAC to discuss the possible reopening of the wheelchair trail in West Woods.  Action VAC 

10. TRAFFIC/ROAD SAFETY/POLICE (JW)

· A letter of clarification as to exactly which houses may have gardens on the highway has now been received, RS to look 
into further.
Action RS

11. EMERGENCY RESPONSE (JH)
· The Initial Response Plan has been updated and this was approved unanimously, please see attached copy.

· An email had been received regarding Community Defibrilators, to be discussed.  Action JJ & JH
COMMUNICATIONS – Please see attached UKN copy.
· It was agreed that the responsibilities of the role would be reviewed once the position has been filled.  MS offered to do the Parish Newsletter again this year.  

12. CORRESPONDENCE – the following items were noted from the tabled Mail Log:

· Email from the NHS thanking the PC for acting as Flu Friends.

· Community Flooding Information request – this has been completed and returned to WC.

· Email from Simon Taylor at Sarsen Housing – no objection to siting of picnic bench on Knights Close Play Area.

· Letter from Smithsgore asking if we are in agreement to terminate the contract on the West Overton Sports Field at the

 end of June but use will be allowed until the end of September.

· Email from Tracey Mercer requesting to be co-opted onto the PC.

· Email from Katie Fielding at WALC attaching 2 copies of Risk Assessments.

13. AOB –  

· It was noted that a small amount of graffiti had appeared on the climbing frame in Knights Close.

· Michael Maude had requested the opinion of the PC regarding the reinstatement of the fence to the footpath alongside the West Overton sports field on Peacock and difficulties regarding a neighbouring overgrown hedge.  The PC recommended as this is a public footpath he liase with Wiltshire Council.
· The Councillors were requested to pass on the distribution folder with more speed as the information was becoming very out of date by the time it reached the last recipient.
Sign cheques: The cheques and invoices which had been approved earlier were signed.

The meeting closed at 9.30pm




This is the last page of the minutes

PLEASE NOTE

Next PC Meeting is on Monday 26th July 2010 at 7.00 pm in the Kennet Valley Hall
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
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