FYFIELD AND WEST OVERTON PARISH COUNCIL 1 – 09/10

Minutes of the ANNUAL GENERAL PARISH COUNCIL MEETING held on the 18 May 2009 at 7.00pm in the Kennet Valley Hall.

Present : Cllr  S Rogers (Chrm), Cllr M Spender, Cllr A Baring, Cllr P Burrowbridge, Cllr J Harding, Cllr T Butler, Cllr L Backhouse

Apologies:    Cllr J Janes, Cllr J Woodget.
In attendance:  Mrs S Roberts (Clerk) 

Cllr Sue Rogers stood down for the election of the Chairman, MS took the Chair

1. ELECTION OF CHAIRMAN:
MS proposed, AB seconded that SR be elected, agreed unanimously.
2. ELECTION OF VICE CHAIRMAN:
PB proposed, AB seconded that MS be elected, agreed unanimously.
3. APPOINTMENTS TO OTHER POSITIONS: 
· Planning: Chairman – to be rotated starting with TB,  Village reps – Fyfield – JJ, Lockeridge - PB, W Overton - SR

· Village Amenities: Chairman – TB (SR proposed, PB seconded)  –, Ex Officio - PC Chrm - SR & V Chrm - MS 


Committee – JB (WO), PB (Lock & Rights of Way) LB (FF & Housing Representative)

· Parish Assets: Chairman JH (SR proposed, MS seconded) – Ex Officio – PC Chrm – SR & V Chrm – MS  Committee – JB (WO), PB (Lock) AB (FF) – 1 vacancy. 

· Finance:  Chairman - MS (TB proposed, AB seconded)  – Ex Officio - PC Chrm - SR - & Parish Assets Chrm - JH, JW & TB 

· Traffic/Police: Chairman – JW (MS proposed, JH seconded) – Ex Officio – PC Chrm – SR - & V Chrm – MS   Committee – JH & LB 


· KVH:
Vacant – It was agreed that Brian Rayment would be asked to provide a report until the vacancy is filled.

· Civil Emergency Volunteer: JH, Village Reps JJ (FF) & MS (Lock).  

· Communications Rep:  MS

· School Rep: JW
· MAVCAP: TB & MS 

· Area Board: SR & MS

4. MINUTES OF THE PREVIOUS MEETING: The minutes were approved and signed, this was agreed unanimously.
5.    MATTERS ARISING FROM THE MINUTES

· Cllr Job Packs – It was agreed that all Committees need to meet if possible before the next PC Meeting when the job packs will be reviewed. 





Action All Cllrs

· Model Publication Scheme – It was agreed that the notice advising document available for viewing would be placed on the Parish Noticeboards after the elections in June when space becomes available.  
Action Clerk

· White Barn Farm – SR still awaiting bad weather to review the situation before writing letter. 
Action SR

· MCASP – Minutes of the last meeting to be circulated.


Action TB
· MAVCAP – It was agreed that under the heading of MAVCAP on page 2 of the minutes, bullet point 6 should now read – He confirmed there would now be 4 Unitary Councillors, 2 Marlborough, 1 West Selkley and 1 Ramsbury sitting on the Marlborough Area Board.

· Parish Noticeboards – Robert Oakey to be contacted to paint the boards in West Overton & Lockeridge and also to fix cork inside.







Action Clerk 

5. REPORTS FROM OTHER BODIES

· No reports.

6. PLANNING COMMITTEE- No report.

· It was agreed that Planning Meetings would be scheduled for the second Tuesday in the month at 7pm in the committee room at the church in West Overton.


Action Clerk

·  Cllr JW to cover all areas of conservation on the Planning Committee.  
· The problems with the Avenue of Trees between Lockeridge and W.O. are in hand. Conversations are in progress with Simon Turner about TPOs on the Lime Trees, but this has not happened yet due to a back log. The possibility of grants for the replacement of diseased trees will be followed up.  Action JW
7. PARISH ASSETS COMMITTEE (SR) - The Committee has not met since the last report.   

MS has monitored the state of the bus shelter and seats in Lockeridge which appear sound.  The bus shelter has much moss on the roof, action to be considered at the next Parish Assets meeting.  Action PAC

The waste bin requires emptying.    Action Clerk

SR has monitored the bus shelter at WO.  Holes in the roof to be inspected when the weather is bad, but no action of any sort to be undertaken until the swallows have flown.  Seats are sound, also picnic tables.  Moss on wet pour surface appears to be well under control.

Fyfield bus shelter sound. Awaiting formal quote for the gates to the play area.   Action AB

AB reported that the usage of Fyfield Play Area was good with 8 – 16 year olds in the week and toddlers at the weekend.

8. VILLAGE AMENITIES (TB)
The Parish Steward attended to all the jobs requested on his visit to the parish on 30th April with the exception of the footpath next to Selkley Cabin due to this being a Rights of way footpath and the vegetation at George Bridge due to requiring a Unimog.  To help us make sure that we get the most out of the service provided by the Parish Steward, the Clerk will be going to a half-day training session on 19th May, run by Wiltshire Council, in the Kennet Valley Hall."
9. TRAFFIC/ROAD SAFETY/POLICE (JW)

· Joan Crosbee has been contacted about coordinating the Tree Warden System, a meeting is due to be set up in early June to discuss it.

· The proposed path from the KVH to Lockeridge are in discussion and a meeting with Peter Hanson and Gareth Rogers on site to talk about their support has been proposed. There is also to be a governors meeting to discuss this and getting funding to carry out the work, which would benefit the whole parish and not just the school. Please ask for more information or if you want to be involved. It has been proposed that the path extend all the way to WO.

· Michael Bayliss has been contacted about speed monitoring on the A4, and also Gareth Rogers at Wilts Council about any proposed changes.

10. EMERGENCY RESPONSE (JH)

The Council were shown a copy of the final draft version of The Emergency Response Plan. 

Concerns were raised over non-councillors on Emergency Response Team not being insured – to go on Risk Assessment.       Action Clerk. 

It was agreed unanimously to adopt the scheme subject to comments being received by email to JH by the end of May, to be published 1st June 2009.  Action JH

11. RIGHTS OF WAY (PB)

· The making of a clear bridleway path through the Orams' field at W. Overton

· The clearing away of fallen /falling trees on the bridleway between Audley Down and Fyfield sewage works

· The cutting back of weed growth on some Lockeridge footpaths.

12. COMMUNICATIONS – No report

· It was agreed that the newsletter would be produced after the June Elections in the form of an A4 sheet folded over.

· Duties to be discussed at next PC Meeting (Agenda item).   

13. FINANCE – (RFO)

Accounts at Year End (31 March 09)

Balance carried forward from 08



£4028.07


Plus total receipts for year



£13108.07







£17136.14


Less total payments for year


£10895.20

Cash Book balance at Year End and

£6240.94


Reconciled balances at bank:



Current Account



£3979.73



Deposit Account



£3208.44

Total to be carried forward to yr 08/09 

£7188.17

At the last Finance Meeting held on Monday 20th April the committee reviewed the Annual Return, revised the Asset Register, updated the Risk Assessment and reviewed the Budget for 09/10.  The minutes of the Finance Meeting in April were sent to all Councillors on 28th April and are attached to these minutes.

· The Year End Accounts were approved by the Council, MS proposed, AB seconded.
· The Bank Reconciliation was approved by the Council, MS proposed, TB seconded.
· The Annual Return and Statement of Governance was approved by the Council and signed by SR and RFO.  It was agreed unanimously that The Finance Committee should meet to agree the variance analysis to be submitted with the Annual Return.

Action Finance Committee
· The Internal Audit took place on Friday 8th May at 10am at 5 Peacock, West Overton.  This was conducted by Michael Maude.  A few areas of concern were raised regarding compliance with Financial Regulations, we have been given until the end of June to address these.  We have provisionally scheduled a Finance Meeting for either June 11th or 12th (to be confirmed once the make up of the committee for 09/10 has been confirmed) to address these concerns and also review the Financial Timetable.  

Action Clerk

· Michael Maude agreed to conduct the Internal Audit again for the year 09/10 - The council agreed unanimously.

· The Council approved the Risk Assessment and looked through the revised Asset Register. 

· The Final Budget for 09/10 which had been scheduled for approval at the AGM has now been moved to the PC Meeting in July due to discrepancies over the Traffic Calming Budget.  It has been suggested this year (09/10) we finalise and approve the Budget in March before the start of the new Financial Year, this will be discussed at the next Finance Meeting.

· Insurance – A new quotation has been prepared by Community First using Zurich which is almost £100 cheaper than our current Insurers Alliance.  The level of cover is slightly better and the excess is £100 (£125 with Alliance).  They have recommended that we review our Asset Register to check if any items are not worth insuring. Action PAC  Clerk to check if Libel & Slander is covered when out on Council business.  Action Clerk

The Council agreed unanimously to switch insurers from Alliance to Zurich and for a cheque to be raised and signed.  Action Clerk

· The Emergency Response Team have requested £180 for the provision of Walkie Talkies and clip boards etc.  It was thought that bulk of this amount could be funded partly from the saving made on the Insurance.  To be added to the budget at next Finance Meeting. 

 Action Finance Committee
· The Clerk has requested £60 to purchase an External Hard Drive (to back up all the Council’s files).  Also a request for £21 to purchase two books – Local Council Finance and Local Council Clerk’s Guide.  All these items would remain the property of the PC and the funding is proposed to come out of the Clerk’s Expenses.  The PC were in agreement this was acceptable as long as there were enough funds in the budget to cover the expense. 

· Wiltshire CC have advised we will shortly be receiving an invoice for £2000 for the Traffic Calming (which is £700 short of their original estimate) and have offered to provide a quotation for the buff surfacing outside the school.  The council agreed unanimously that the £700 should be used against the Precept for 20010/11 rather than being allocated to the Traffic Calming Budget and to pilot the current Traffic Calming Scheme in the mean time.  It was recommended that a Speed Test should be taken through Lockeridge.  Action Traffic Committee.   

· The Precept of £9000 was transferred to the Current Account on 28th April 09.

· The Clerk’s revised Pay Scales for 08/09 have been received, this resulted in pay increase of 2p per hour on pay scale SPC 17 which is payable for the current clerk until May.  From June (completion of 6 months) rising to pay scale SPC 18 which gives a revised hourly rate of £8.83 and a bimonthly figure of £612.30.    

· A reminder was made to all Councillors of their need to review their Registers of Interest and to inform the monitoring Office of any gifts over £25.

· Community First Membership renewal for £36 had been received, it has been noted this was not renewed in 2008/09 and the Council agreed unanimously not to renew again this year.

· Age Concern are having a 60th Anniversary Appeal and are looking to Councils to organise events to raise £60, it was agreed that this should be passed to the 60+ group.  Action Clerk    

Cheques: The following cheques and invoices were approved & signed.

763
Clerk’s Salary Apr/May 


£604.15 (includes back pay of £3.64)

764
Clerk’s Expenses Apr/May 

£ 85.68

765
Kennet Valley Hall


£ 90.00

766
WALC



  
£260.89

14. CORRESPONDENCE – the following items were noted from the tabled Mail Log:

None

15. AOB – 

· UKN News – The Council agreed unanimously to make an annual donation of £100 for the magazine.  Cheque to be raised to be signed at the next PC Meeting.  Action Clerk

· Judy Brooks – The Council agreed unanimously to Co-opt Judy Brooks onto the Council.
· Clerk employment – The Clerk advised the Council she had now completed six months employment and would they like her to continue, the Council agreed unanimously for her to continue.
The meeting closed at 9.10pm




This is the last page of the minutes

PLEASE NOTE

Next PC Meeting is on Monday 27th July 2009 at 7.00 pm in the Kennet Valley Hall

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
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